
 
 
 
 
 
 
 
At the Atlantic Baptist Archives, we 
are committed to providing the 
appropriate care and handling needed 
to help ensure your records are 
preserved for future generations. 
 
Remember, these records still belong 
to your church! We are a place to 
safely store and access them!  
 
 
 
 
 
 
 

 Processed: when records 
come in they are organized 
and filed using a unique 
numbering system 

 Preserved: records are then 
placed in a temperature 
controlled environment to 
help ensure their longevity 

 Provided: records are 
provided to researchers as they 
are requested, helping your 
church’s memory to live on! 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

 

 

 

 

 

AAtt llaanntt iicc   

BBaappttiisstt   

AArrcchhiivveess 

 

Vaughan Memorial Library  

Acadia University  

50 Acadia Street  

Wolfvil le NS   B4P 2R6 

Canada 

(Tel.)  902-585-1011 

archives@acadiau.ca  

 

 

 

HH aavv ee   aa   QQ uueess tt ii oo nn ??   

WWaa nntt   tt oo   mmaa kkee   

aa rr rr aann gg eemm eenntt ss   tt oo   

mmaa kkee   aa   dd eepp oo ss ii tt ??   

CC oonntt aa cc tt   UU ss !!   

 

Bethany Jost, Archives Assistant  

(902) 585-1011         
bethany.jost@acadiau.ca 

 

Pat Townsend, University Archivist 

(902) 585-1549   
patricia.townsend@acadiau.ca 

 

Wendy Robicheau, Deputy University Archivist 

(902) 585-1731  
wendy.rochicheau@acadiau.ca 

 

Why Deposit You Records? 

What Happens To Your 
Records? 
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 Minutes of church meetings 

 Minutes of annual congregational 
meetings 

 Baptismal, marriage, burial, and 
membership records 

 Annual reports and annual 
financial statements 

 Reports and other records of 
standing, sub-, and ad-hoc 
committees appointed by the 
church 

 Reports and plans regarding 
church property 

 Architectural plans 

 Records, minutes, and 
correspondence of all church 
groups 

 Published and unpublished 
histories 

 Church bulletins (these can be 
saved over the year and 
sent all at once to the Archives 

 Church newsletters and other 
publications 

 Pastoral letters 

 Photographs (clearly identified 
and dated) of personnel,  
committees, buildings, special 
events, etc. 

 Legal documents, insurance 
policies, deeds 

 Sound records, audiovisual 
material, and oral histories 

                                                                                                              

 

 

 

 

 

 

 

 

 

 

 

 

The Archives does not need: 

 Invoices and cancelled cheques 

 Pulpit or Family Bibles (unless 
they contain important 
historical information not 
obtainable elsewhere) 

 Duplicate congregational materials 

 Hymn books 
 

 

 

 

It is difficult to provide exact 
guidelines for transferring materials to 
the Archives.  A useful rule of thumb 
is that only records that are rarely 
consulted should be deposited in the 
Archives. 

Churches may deposit records at any 
time of the year.  If possible, please 
contact the Archives in advance. 

Please hand-deliver your church 
records to the Atlantic Baptist 
Archives, or, contact an Archivist to 
make special arrangements. 

 

What records should be 
deposited at the Atlantic 
Baptist Archives? 

When should records be 
deposited in the Atlantic Baptist 
Archives? 

What records are NOT required 
by the Atlantic Baptist Archives? 


